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Supplies:
2 Expanding Files (I used Pendeflex Esselte)
5 Pieces of 12x12 chipboard
Patterned Paper
Glue
Scor‐tape
Black Cardstock
Vintage Photo Distress Ink
Note: For this project I used 14x 24 black cardstock. I picked this up in the framing
department at Hobby Lobby. It may be a bit heavier than cardstock but NOT poster
board weight. Also, if you cant find this paper, think about using some heavy Kraft
paper you can find on a roll at any craft or office supply store. If you want to leave
the edge exposed and just cover the front and back covers, this would work just as
well. For the back cover page with the additional spine and flap, you will need to
butt two pieces of card stock up to each other and tape together forming a longer
piece to work with. See Step 8.
Step 1: Measure your expanding file. Cut your chipboard to match the dimensions
of the file. You will need two pieces the exact same measurement.

Preparing the Covers
Step 2: Reserving one of your pieces of chipboard, apply adhesive to the entire
surface of the second sheet of cut chipboard. Lay the glued side down on black
cardstock leaving a ½ inch border around all edges of the chipboard.
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Step 3: Apply scor‐tape around the edges of the chipboard and clip or miter all
corners. Fold the ½ inch border of cardstock around and on top of the tape.

Now that your front cover is covered, set aside.

Preparing the Expanding Files
Step 4: Cut one side of your file down to where it joins with the expanding part of
the file. Leave the other side uncut. Do this for both folders.
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Step 5: Tape or glue the front side of the expanding folder. Distress the top edge
with Vintage Photo Distress Ink. I used ½ scor‐tape.

Step 6: Once again, apply adhesive to the backside of the file just as you did on the
front.
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Adding the Front Piece
Step 7: Pull the tape off the backside of the expanding file pictured above. Take the
previously covered front piece from Step 3, line up and carefully stick it to the
expanding file.

For now leave the tape attached to the front and set this piece aside.
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Preparing the Back Piece
Step 8: You will want to cut two extra pieces to add to the reserved chipboard piece.
One will be for the top spine and the other for a flap that comes down over the front
and acts as a closure.
Cut a piece of chipboard that is as deep as your finished project. You can do this by
stacking all the pieces on top of each other to see how thick your piece will be. For
this project, I cut a piece the same width as the file (12 inches) and then the depth of
2 inches. Next, cut your last piece. This will be for the front flap. For mine, I cut it
the width of the folder by 3 inches.
Step 9: Take the reserved piece of chipboard and the two additional pieces you cut
above and adhere to a piece of cardstock. Starting at the bottom, place your larger
sheet of chip ½ inch in from the bottom edge and glue down. Leaving a 1/8 inch
gap, take the next spine piece (2 x12) and adhere to the black cardstock right above
the larger piece. Lastly, take the remaining piece (3x12) and do the same as above.
Step 10: Apply tape to all edges of chipboard and bring the ½ inch edge over and
adhere, thus covering the back piece.
Step 11: Apply more tape to all edges and seams, as this will be covered with
patterned paper. Apply the tape on the larger chipboard piece about 3 inches below
the 1/8 inch gap.

Step 12: Cut a piece of patterned paper ¼ inch narrower than the width (11 ¾) by 8
inches. Distress edges with ink. Pull the tape and adhere to back piece. Gently fold
the top two pieces over forming the spine and front flap.
6

Step 13: Take the second expanding file and apply tape to the backside. Carefully
line the file up and adhere to back cover/spine/flap piece.

Now you have two pieces that will need to be adhered to each other.
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Making The Dividers and Finishing the Inside Off
Step 14: For my Traveling File I wanted more divided spaces. I made two. For this
take a piece of chipboard and cut it to the width of the expanding file. I made it ½
inch higher than the sides of the file. Mark and cut a ½ inch from the top edge and
cut leaving a 2 to 3 inch piece for a tab. Cover the divider front and back with
patterned paper. Ink edges. Do this to both pieces. Unfortunately, I did not take a
picture of these dividers, however, you can see them in the shot below. These
dividers just slip into the pleats of the file. You can move them to any pleat you like.
I did not glue them in as this let’s me change how I might use the file.
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Step 15: Where the two folders meet there is an unfinished edge from both the files.
I wanted this to look finished. Take a piece of patterned paper and score in the
middle. Tape the bottom and top edge and along the score line. Pull the tapes and
place over each side of the files.

Finishing Up the Outside
Step 16: Almost done. Mat the front cover, back cover, spine and flap with
patterned paper. I chose to keep my spine and flap black.
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Closures
Step 17: There are so many closures out there. Choose whatever makes you happy!
I went with Tim Holtz Hardware Findings die and cut the hinge pieces out of grunge
board. I added two hitch fasteners to the front cover and punched a hole in the
grunge hinges with a regular size hole punch. It punches a whole perfectly to fit
around the hitch posts. I also used the same die and cut the keyhole. I applied
embossing powder to this and then alcohol inked that to “bronze” it up a bit. Since I
inevitably was in a hurry, I didn’t embellish the traveling file as I would have liked.
There’s always time for that right? DONE!!
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Thanks!
Jim
The Gentleman Crafter
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